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               Ideal Audiences

Small business groups, women’s 

organizations, and service clubs. 

“Attract more clients and skyrocket your business to the top”

Keynotes, Breakouts, and Workshops

The 5 Biggest Writing Mistakes Business Owners Make 
and How to Avoid Them
The image a business projects in writing can determine if client hires you 
or not. Your writing is YOU. It is the true public face of your business. Learn 
the mistakes to avoid to keep your business at the top.

7 Secrets to Make Your Small Business Look Like a 
Fortune 500 Company
In this recession, being at the top of your industry is all the more critical to 
achieving the lifestyle you want. Learn how to set you and your company 
apart.

Writing Proposals That Win
Winning clients depends on writing proposals that impress. Sometimes, 
minor faults make the difference between the winner and the losers. 
Sometimes those faults are major. This workshop teaches participants 
how to maximize their chances for winning.

Write Your Way to Wealth
If you are a business owner or entrepreneur who wants to put your 
knowledge into book form, this talk is for you. Learn the basics of writing 
and publishing your expertise to impress your clients.

Thanks, Carol! I have taken 

two of your workshops now 

and I must say that I am 

always surprised at how well 

[they] flow. It has been great 

to have you as as a [workshop 

leader].”

— JoAnn Kowalski

“This has been the best work-

shop! It has made me more 

confident and much more 

valuable. Because of what I 

learned, I actually landed an 

amazing new job about three 

months ago.”

                         —  Dusty Crowell 

Carol J. Amato is a business writing coach and mentor who is a master 
at making complicated information easy to understand. Firmly believing 
that writing is the face of a business and the representation of the owner 
or consultant, she breaks down the concepts into digestable pieces so 
that the information is easily retained and applied.   

Speaker and Author



Partial List of Clients

Advanced Legal Systems, Inc.

Apollo Group

Carnival Books

California Department of Education

Design Science Corporation

Digital Equipment Corporation

Dynasty Software

FileNet Corporation

Ford Aerospace

Hughes Aircraft Company

Hughes Microelectronics

IEEE

International Convention Services

Interstate Electronics

Lee Consultants

Los Angeles Metropolitan Water District

Mag-Tek, Inc.

Marshall-Cavendish

Martcon

McDonnell-Douglas Astronautics

Merisel

Micro D

Montclair/Ontario School District

Moran Computer Enterprises, Inc.

Northrop Corporation

PC Mall

RGA/Lowell House

Rockwell International

Saztec Corporation

Security Control Systems, Inc.

Southwest Savings and Loan

Sperry-Rand

Storage Concepts

Teacher Created Materials

17 Secrets to Make Your 

Business Look Like a

 Fortune 500 Company

By Carol J. Amato

Entrepreneurs are the backbone of 
the economy, but in this recession, 
being at the top of your industry is all 
the more critical to achieving the 
dream lifestyle that you want. 
Whether you’re new to the world of 
entrepreneurship or you’ve been in 
business for years, you may be 
wondering what will set you apart.

In her latest book, 17 Secrets to Make 
Your Business Look Like a Fortune 500 
Company, Carol J. Amato shows 
small business owners and entre-
preneurs the simple secrets to make 

your companies rise above your 
competition.

About Carol J. Amato

Carol J. Amato is the author of 26 books and 175 articles. Her work has appeared 
in national magazines such as PC Novice and Smart Computing. Her speciality is 
taking complex material and making it easy to understand. She has applied this to 
applications software user manuals, proposals, training guides, and policy and 
procedure manuals. In addition, she has implemented her user-friendly methods 
to train sales forces, small business owners, and entrepreneurs on business writing 
basics and advanced techniques.

Carol has a B.A. from the University of Portland in Portland, Oregon, and an M.A. 
From California State University—Fullerton, in Fullerton, California. She has 
appeared on radio and TV shows and is listed in Who’s Who of American Women, 
Who’s Who in the West, Who’s Who in Orange County, and the World Who’s Who of 
Women.

“       “This book should be part of every small business-
person's library. I've found that, step by step, Carol Amato lays 

out an easy guide for building and maintaining a successful 

business image. I recommend keeping it handy and reviewing 

it often.”

                                                         — Judy McAllister
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